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	Reports to:
	Center Head
	Department:
	Human Resources

	
	
	
	

	
	
	
	


	JOB SUMMARY:

	Responsible for the PetCare facility located in St. Joseph, MO in attracting, developing, motivating and retaining high-performing human talent by providing support in all functional areas of human resources, including but not limited to:  recruitment, employee relations, organization development, training, AA/EEO, and the design and implementation of HR policies and best practices.  



	ESSENTIAL FUNCTIONS:

	1. Perform recruiting & staffing activities including recommendations for  hiring and promotions
2. Provide timely HR services to employees

3. Perform employee counseling and coaching

4. Provides guidance and recommendations to facility leadership team 

5. Provides leadership and development to direct reports
6. Support the performance management process including recommendations for rewards, disciplinary actions and terminations
7. Administer HR policies & procedures

8. Support and Implement Nestle Continuous Improvement related processes

9. Maintain employee records as needed

10. Deliver training events as needed

11. Travel as necessary




	ADDITIONAL RESPONSIBILITIES:

	· Partner with counterparts at Nestec, Nestlé Purina PetCare, Nestlé USA, and other US R&D Centers

· Compliance with Audits (CARE, NAG, etc)

· Additional duties as assigned




	SUPERVISION GIVEN AND RECEIVED:

	· This position receives direction from the Center Head with additional direction from the PTC Director, Human Resources

· This position supervises an Associate HR Generalist, Purchasing Coordinator and an HR Temp



	JOB QUALIFICATIONS (Education, Experience, and Knowledge):

	· BS Degree in appropriate discipline

· Minimum 6 years professional HR experience

· Proven record of people development

· Knowledge of US employment laws and regulations 

· Integrity; Communication skills 

· Detail-Oriented; Excellent Organization Skills

· Excellent skills in Microsoft Office and Outlook



	LEADERSHIP FRAMEWORK COMPETENCIES:

· Insight

· Develop People

· Impact/Convincing Others

· Results Focus

SPECIALIZED KNOWLEDGE/SKILLS PREFERRED BUT NOT REQUIRED:

	· PHR/SPHR designation from the Society of Human Resource Managers (SHRM)

· Database Management Skills




ESSENTIAL ELEMENTS - JOB FUNCTIONS ASSESSMENT

	PHYSICAL REQUIREMENTS
	WORK ENVIRONMENT
	MENTAL REQUIREMENTS

	

	X
	General Vision
	X
	Works Alone 
	X
	Reading-Simple

	X
	Close Vision
	X
	Works With Others
	X
	Reading-Complex

	X
	Color Perception
	X
	Work Around Others
	X
	Writing-Simple

	X
	Hearing/Listening
	X
	Verbal Contact With Others
	X
	Writing-Complex

	X
	Clear Speech-Simple
	X
	Face-To-Face Contact
	X
	Clerical

	X
	Clear Speech-Complex
	
	Shift Work
	X
	Memorization

	
	Touching
	X
	Extended Day
	X
	Analyzing

	X
	· Dexterity
	X
	Inside
	X
	Perception/Comprehension

	X
	· Hand
	
	Outside
	X
	Math Skills

	X
	· Finger
	
	Confined Areas
	X
	Judgment

	
	Smelling
	
	Extreme Heat
	X
	Decision-Making

	X
	· Smoke
	
	Extreme Cold
	
	

	X
	· Food
	
	Temperature Changes
	
	EQUIPMENT

	X
	· Cleanliness
	
	Wet And/Or Humid
	
	

	
	Tasting
	
	Noise 
	X
	Computer

	X
	Walking-Facility
	
	Vibration
	X
	Keyboard

	X
	Walking-Department
	
	Mechanical Equipment
	X
	Telephone

	
	Lifting
	
	Electrical Equipment
	X
	Calculator

	X
	· 10 lbs.
	
	Pressurized Equipment
	
	Switchboard Console

	X
	Pushing
	
	Burning Materials
	
	Laboratory Equipment

	X
	Pulling 
	X
	Moving Objects
	
	Pallet jacks/material moving devices

	X
	Typing
	
	High Places
	
	Forklifts

	
	· 30 wpm.
	
	Fumes/Odors
	
	Process Control Monitors

	
	Climbing Flights
	
	Dirt/Dust 
	
	Maintenance Tools & Equipment

	X
	Carrying
	
	Gases
	
	Product Processing Machines/Equipment

	
	· 10 lbs.
	
	
	
	Product Packaging Machines/Equipment

	X
	Kneeling 
	
	
	
	

	X
	Stooping
	
	
	
	

	X
	Bending
	
	
	
	

	X
	Sitting
	
	
	
	OTHER

	
	Flexibility
	
	
	X
	Domestic and International travel

	X
	· Upper Body
	
	
	
	

	
	· Lower Body
	
	
	
	

	
	Running Distance
	
	
	
	

	X
	Standing
	
	
	
	

	
	 Driving
	
	
	
	

	X
	· Car
	
	
	
	

	
	· Truck
	
	
	
	

	
	· Van
	
	
	
	

	
	· Forklift
	
	
	
	


STATEMENT OF JOB REQUIREMENTS

	
	PHYSICAL FREQUENCY
	1% - 33%

OCCASIONALLY
	34% - 66%

FREQUENTLY
	67% - 100%

CONTINUOUSLY

	1. 
	Standing
	X
	
	

	2. 
	Walking
	
	X
	

	3. 
	Sitting
	
	
	X

	4. 
	Climbing/Descending Stairs
	X
	
	

	5. 
	Balancing
	
	
	X

	6. 
	Bending Over
	
	X
	

	7. 
	Kneeling
	X
	
	

	8. 
	Crawling
	
	
	

	9. 
	Reaching Overhead
	X
	
	

	10. 
	Fingers Movement-Repetitive
	
	X
	

	11. 
	Repetitive Twisting or Pressure Involving Wrist/ Hands
	
	
	

	12. 
	Both Hands Required
	
	
	X

	13. 
	Both Legs Required
	
	X
	

	14. 
	Lifting/Carrying
	
	
	

	15. 
	a. Up to 10 lbs.
	X
	
	

	16. 
	b. 11 - 20 lbs.
	X
	
	

	17. 
	c. 21 - 50 lbs.
	
	
	

	18. 
	d. 51 - 100 lbs. (with assistance)
	
	
	

	19. 
	e. Over 100 lbs. (with assistance)
	
	
	

	20. 
	Pushing
	X
	
	

	21. 
	Pulling
	X
	
	


Nestlé Purina PetCare Product Technology Center reserves the right to change, modify or add to the essential elements of any position at any time. 

JD:  HR Manager
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